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PRINCIPLES OF RECORD KEEPING FOR CARE STAFF (3 hours) 

 

Course Schedule 
 
 

Welcome and Introduction 
 

Why is Record Keeping so Important? 
Barriers to Good Record Keeping 

The Data Protection Act 
Storage of Records 

 
Completing Accurate Records 

Consent 
Confidentiality 

 
Legal Matters 

Auditing Records – Group Work 
 

Care Plans 
Case Studies 

 
Quiz, Evaluation & Close 

 


